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POLICY FOR FOOD AND BEVERAGE DISTRIBUTION ON SHOW FLOORS

Please complete this form to receive authorization to distribute food or beverages not purchased
through OVG Hospitality, the exclusive food and beverage provider at McCormick Place Convention
Center. The Selling of Food and/or Beverage products by any other entity is strictly prohibited.

Sponsoring organizations of Expositions and Trade Shows and their Exhibitors, may distribute
SAMPLES of food and beverage products upon written authorization and adherence to all of the
conditions outlined below. All other samples, not manufactured by the exhibiting company and food
gifts (packaged or bulk) must be purchased through OVG Hospitality. If you are looking to have food
or beverage items used as a traffic promoter to your booth (i.e., coffee, soft drinks, bottled water,
popcorn, etc.), please contact OVG Hospitality and we will be happy to help you arrange these
catering services.

GENERAL INFORMATION FOR FOOD INDUSTRY SHOWS

1. Items dispensed are limited to products Manufactured, Processed or Distributed by Exhibiting
Companies, Approved Exhibitors, Sponsors, Manufacturers or Distributors. If they are not
Manufactured, Processed or Distributed by the company, then you are NOT able to provide
samples of food and beverage unless they are purchased through OVG Hospitality.

2. If you do Manufacture, Process, or Distribute the items, they are to be a SAMPLE SIZE and must be
dispensed and distributed in accordance to Local and State Health Codes:

« Non-Alcoholic Beverages can be a maximum of 8 0z. Sample Size, served in plastic cups. No cans
or bottles will be permitted.

- Food items are limited to “bite size,” not to exceed 6 0z. portions.

- Vendors MUST submit proof of having $1,000,000.00 liability insurance naming OVG Hospitality,
and the Metropolitan Pier and Exposition Authority as additional insured located at 2301 S
Lakeshore Dr., Chicago IL 60616, and are responsible for State and Local Health Code.

3. If your company Manufactures, Processes or Distributes Alcoholic Beverages and these
products are related to the purpose of the show, then you are able to serve SAMPLE SIZES and
they must be dispensed and distributed in accordance to Local and State Health Codes:

« Vendors MUST submit proof of having $1,000,000.00 liability insurance naming OVG Hospitality,
and the Metropolitan Pier and Exposition Authority as additional insured located at 2301

S Lakeshore Dr., Chicago IL and are responsible for State and Local laws pertaining to the
distribution of alcohol.
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« Retail liquor tastings and product samplings, for which there is no charge to the consumer, may be
provided in the following amounts:
- Beer 2 oz.
- Wine / Wine Coolers / Spirit Coolers 1 oz.
- Liquor / Liqueurs / Distilled Spirits 0.5 oz.
- Note: Alcohol cannot be served prior to 11:00 am on Sundays, per City of Chicago
ordinance.
« All alcohol must be served in plastic, disposable cups. No cans or bottles will be permitted.
« Distribution of alcoholic products must be monitored and overseen by a OVG Hospitality staff
bartender in compliance with Illinois Liquor Laws. Bartenders are available at $375 per 4 hour shift
and $80 per each additional hour.

4. Vendors are responsible for all booth rental fees, electrical, plumbing, drayage, and all other
McCormick Place Services.

5. Storage, Delivery, or Kitchen Use
If you as the Manufacturer, Processor or Distributor require any product storage, delivery, or kitchen
use, the following charges may be assessed:

« $150.00 Per Day/Pallet for Refrigerated, Freezer, and Dry Storage.

« $50.00 one-time Handling Fee for 1-4 Skids and $250.00 Handling Fee for 5 or more Skids.

« $50.00 Delivery Charge each time Product is delivered (on a 2’x4’ cart) to the Booth/Room.

« Additional charge for Rental of Equipment and Kitchen space, subject to availability.

« $250.00 per Hour for Kitchen Space, 4 hour minimum rental. Kitchen Space is reserved on a first
come, first serve basis.

- Additional charge for Rental of EqQuipment, subject to availability.
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COMPANY SAMPLING

PERMISSION INFORMATION

Show Name:

Show Sampling Dates:

Company Name, Booth Number & Hall Name:

Contact Name: Phone: Email:

Address: City: State: Zip:

Iltem & Reason For Distribution
Please included quantity, portion size and method of dispensing items.

OVG Hospitality Approved Signature: Date:

The Company Requesting Sampling acknowledges that they have sole responsibility for the use,
servicing or other disposition of such items (including alcoholic beverages) in compliance with all
applicable laws. Accordingly, the first agrees to indemnify and forever hold harmless OVG Hospitality
and the McCormick Place Exposition Authority for McCormick Place Convention Center from all
liabilities, damages, losses, costs or expense resulting directly or indirectly from the use, serving or
other disposition of such items (including alcoholic beverages).

SEND TO:
CATERING OFFICE - OVG Hospitality at McCormick Place
infoovg@mccormickplace.com

2301 South Lake Shore Drive | Chicago, IL 60616
Telephone: (312) 791-7250 | Fax: (312) 791-7280
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GROCERY ITEMS FOR EXHIBITING

COMPANIES AT FOOD SHOWS

Approved clients will be authorized to bring in their own grocery items for recipe showcases, food
sampling and displays for Food Shows at McCormick Place during the trade show run.

Clients will be limited to only bringing in items needed for the recipes for sampling of product they
produce, manufacture, or distribute.

« The exhibiting company is required to complete an authorization form to submit to OVG Hospitality
for approval.

« The grocery list with quantities is required to be submitted with the authorization form.

« Approvals will be filed and checked on during the show by an OVG Hospitality Catering
Representative.

All outside grocery lists will incur a one-time fee in the amount of $200.00. Upon approval, the
exhibiting company will be provided with paperwork and a credit card authorization.

All Local health codes and City, State and Federal laws must be adhered to by the client.

OVG HOSPITALITY will not be responsible for receiving, handling or storing the product. The
exhibiting company is responsible for delivering the grocery items directly to their booth and storage
of all items. Please adhere to all Show Floor guidelines per the Facility and the General Service
Contractor. If product is delivered to OVG Hospitality, all processing, receiving, handling, storage and
booth delivery fees will be applied to the account, at the client’s expense.

OVG HOSPITALITY LABOR

Culinary staff can be hired to assist with the preparation or showcase of the item(s). Banquet Staff and
Bartenders can be hired to assist with the presentation or service of the item(s) if the client requests a
server to service their booth or event, or if alcohol is being served.

« $375 for up to a four hour shift
. $80 for each additional hour

OVG HOSPITALITY Stewarding staff can be hired to wash dishes.
« Pricing will be based on the volume and frequency of the items to be washed.

ALCOHOL

No alcohol may be brought into the facility. Alcoholic beverages and services are regulated by the
Liquor Control Board. OVG Hospitality, as licensee, is responsible for the administration of these
regulations. Should your recipe include alcohol, the product must be purchased through OVG
Hospitality.
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GROCERY ITEMS FOR EXHIBITING

COMPANIES AT FOOD SHOWS

SHOW:

DATE(S):

HALL: A B C D E F

BOOTH #

EXHIBITING COMPANY:

EXHIBITING COMPANY CONTACT:

CELL PHONE:

EMAIL ADDRESS:

GROCERY ITEM

QUANTITY SIZE

OVG Hospitality Approved Signature:
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)
08/30/2022

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. If
SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on this
certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

ONTAT
PRODUCER NAME: !
XRXXXXXX PHONEFAX
XXXXXXX (A/C, No, Ext): (AIC, No):
XXXXXX ADDRESS:
Attn: XXXXXXXX
INSURER(S) AFFORDING COVERAGE NAIC #
CN130160009-Stand-GAUWL-22-23 INSURER A : Berkshire Hathaway Specialty Insurance Company 22276
INSURED XXXXXXX INSURER B : United States Fire Insurance Co. 21113
ATTN: RISK MANAGEMENT! INSURER C : Berkshire Hathaway Homestate Insurance Company 20044
XRXXXXX INSURERD :
XXXXXXX
INSURERE :
INSURERF :
COVERAGES CERTIFICATE NUMBER: XXXXXXX REVISION NUMBER: 4

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PER 10D
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS ,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

"TNSR ADD [SUB POLICYEFF | _POLICY EXP
LTR TYPE OF INSURANCE L R POLICY NUMBER (MM/DD/YYYY) | (MM/DD/YYYY) LIMITS
AX | COMMERCIAL GENERAL LIABILITY oo 07/01/2022 1 07/01/2023 | EacH OCCURRENCE $ 1,000,000
DAMAGE TO RENTED
CLAIMS-MADE | X |oCCUR PREMISES (Ea occurrence) $ 1,000,000
MED EXP (Any one person) $
PERSONAL & ADV INJURY $ 1,000,000
IGENL| LMIAFRLES PER: GENERAL AGGREGATE $ 3,000,000
X | poucy RO Loc PRODUCTS - COMP/OP AGG | $ 3,000,000
OTHER: $
B AUTOMOBIII._IIEABILI XXXXX 07/01/2022 | 07/01/2023 COMBINEDSINGLELIMIT(Ezaccidert) | $ 1,000,000
X ITY ANY AUTO BODILY INJURY (Per person) | $
OWNED AUTOS
« ONLY HIRED S S?g g H(')‘ED BODILY INJURY (Per accident) | $
AUTOS O
X %VTNOESDON Ly ICOMP/COLL DED. $1000 PROPERTYDAMAGE (Peraccident) | $
$
AX | umBreLLALIAB  |X 47-XSF-303807-03 07/01/2022  |07/01/2023 | £pcH ocoURRENCE $ 25,000,000
EXCESS LIAB OCCUR AGGREGATE $ 25,000,000
DED | | RETENTION $ $
C |WORKERS COMPENSATION AND 07/01/2022 | 07/01/2023 [ X [STature | [ER
C |EMPLOYERS'LIABILITY YIN 07/01/2022 | 07/01/2023
ANYPROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $ 1,000,000
OFFICERMEMBEREXCLUDED? NN/A frescesnbendaDESCRIPTIONOFOPERATIONSbetw
(Mandatory in NH) SMWC352356 (AOS) E.L. DISEASE - EA $ 1,000,000
SMW(C352696 (PA Corp) E.L. DISEASE - POLICY LIMIT | $ 1,000,000
ALIQUOR LIABILITY IXXXXX 07/01/2022 07/01/2023 LIMIT 1,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

The Metropolitan Pier and Exposition Authority, its trustee, facilities, agents, officers, board members and employees are included as additional insured as their interests may appear in the operations of SMG,
Food & Beverage LLC, under written agreement for food service management at the McCormick Place Complex, Chicago lllinois. Waiver of Subrogation applies to General Liability and Work Compensation
where required by contract and allowed by law. Umbrella liabiity follows the general liability, auto liability, liquor liability and employers liability. I

CERTIFICATE HOLDER

CANCELLATION

METROPOLITAN PIER AND EXPOSITION!

AUTHORITY.
301 EAST CERMAK ROAD-
CHICAGO, IL 60616

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED
BEFORE THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

PHlaneste TWUS ¥ Tee.
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